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1.  sang 2 bên ? 

a  Ctrl + L 
b  Ctrl + J 
c  Ctrl + R 
d  Ctrl + E 

 
2. bên trái ? 

a  Ctrl + L 
b  Ctrl + J 
c  Ctrl + R 
d  Ctrl + E 

 
3.  ? 

a  Ctrl + L 
b  Ctrl + J 
c  Ctrl + R 
d  Ctrl + E 

 
4. Cách nào in luôn  

a   
b   
c   
d  Data / Print  

 
5.    

a Ctrl + Shift + = 
b Shift + = 
c Ctrl + = 

 
6.  chèn   

a Ctrl + Shift + = 
b Shift + = 
c Ctrl + = 

 
éò 

phím: 
 a). Ctrl  Z           b). Ctrl  X         c). Ctrl - V           d). Ctrl - Y 
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èò Trong so  H là: 
  

  
 

9. ta 
 

- Copy  - Open 
- Restore - Move To Folder... 

 
ïðò  

a). File - View Show b). Window - View Show 
c). Slide Show - View Show d). Tools - View Show 
 

ïïò c v i Word xong, mu n thoát kh i Word, ta th : 
a). File - Close b). File - Quit 
c). Window - Exit d). File - Exit 
 

ïîò T  so n th o m t công th c toán h c ph c t p, ta th ng dùng công c  : 
a). Microsoft Equation b). Ogranization Art 
c). Ogranization Chart d). Word Art 
 

13.  trong Word 
a Ctrl + [ 
b Ctrl + ] 
c Ctrl + { 
d Ctrl + } 

 
14.   trong Word 

a Ctrl + [ 
b Ctrl + ] 
c Ctrl + { 
d Ctrl + } 

 

ïëò  
a). Tools - Insert Table b). Insert - Insert Table 
c). Format - Insert Table d). Table - Insert Table 
 

16. Trong ô 
=RANK(A2,$A$2:$A$3)  

a). 135 b). 1 
c). 142 d). 2 
 

17. =A2/B2 + MOD(14,17)  
a). 2 b). #VALUE! 
c). 16 d). 19 
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18. 
     

a). 200           b). 100              c). 300 d). False 
 

19.  
a). Phím F5 b). Phím F3 
c). Phím F1 d). Phím F10 
 

20.  
a). Shift+Home b). Atl+Home 
c). Ctrl+Home d). Ctrl+Alt+Home 
 

21.  
a). Edit - AutoCorrect Options... b). Window - AutoCorrect Options... 
c). View - AutoCorrect Options... d). Tools - AutoCorrect Options... 
 

22. 
 

a). Tools - Sort b). File - Sort 
c). Data - Sort d). Format - Sort 
 

23. 
  

a). 2010         b). 1           c). 4           d). #DIV/0! 
 

24.  
 

a). Slide Show -  
b). Slide Show -  

 
 

 
25. 

 
a). SUM             b). COUNTIF              c). COUNT                d). SUMIF 
 

26.  
a). Format - Filter - AutoFilter b). Insert - Filter - AutoFilter 
c). Data - Filter - AutoFilter d). View - Filter - AutoFilter 
 

27. Khi  
a). Edit - Print Preview b). Format - Print Preview 
c). View - Print Preview d). File - Print Preview 
 

28.  
a). Insert - New b). View - New 
c). File - New d). Edit - New 
 
 

  !!!! 
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Câu 1: b   

 Ctrl + J 
 
Câu 2: a 

 Ctrl + L 
 
Câu 3: c 

 Ctrl + R 
 
Câu 4: b 

  
 
Câu 5: a 
Ctrl + Shift + = 
 
Câu 6: b 
Ctrl + = 
 
Câu 7: a 
Ctrl  Z            
 
Câu 8: b 

 
 
Câu 9: c 

- Restore 
 
Câu 10: c 
Slide Show - View Show 
 
Câu 11: d 
File  Exit 
 
Câu 12: a 
Microsoft Equation 
 
Câu 13: b 
Ctrl + ] 
 
Câu 14: a 
Ctrl + [ 
 
Câu 15: d 
Table - Insert Table 
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Câu 16: d 
2 
 
Câu 17: c 
16 
 
Câu 18: a 
200 
 
Câu 19: a 
F5 
 
Câu 20: c 
Ctrl + Home 
 
Câu 21: d 
Tools - AutoCorrect Options... 
 
Câu 22: c 
Data  Sort 
 
Câu 23: c 
4 
 
Câu 24: a 
Slide Show -  
 
Câu 25: d 
SUMIF 
 
Câu 26: c 
Data - Filter  AutoFilter 
 
Câu 27: d 
File - Print Preview 
 
Câu 28: c 
File - New 
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