Pé thi Tin hoc vao Agribank
Thoi gian: 7/11/2010

Cach nio ding dé cin 18 sang 2 bén ?
a = Ctrl+ L
b = Ctrl+J
C = Ctrl+R
d = Ctrl + E
. Céch nao ding dé ciin I& sang bén trai ?
a = Ctrl+ L
£ Ctrl+J
= Ctrl+ R
d = Ctrl + E
. Cich nao dung dé ciin I sang bén phai ?
a = Ctrl +L
= Ctrl+J
C = Ctrl + R
d = Ctrl + E
. Céch nio ding dé in luon toan b viin ban ?
a An Ctrl + P
b bl
c Chon File / Print Preview
d Chon Data / Print. ..
D¢é chén chi s6 trén trong Word, ta dung I¢nh nao ?
a Ctrl + Shift + =
b Shift + =
c Ctrl +=

. DPé chén chi sé dwéi trong Word, ta dung 1énh nao ?

a Ctrl + Shift + =
b Shift + =
C Ctrl +=

. Khi dang soan thdo vin ban Word, mudn phuc hdi thao tic vira thuc hién thi bAm t6 hop
phim:
a).Ctrl-Z b). Ctrl - X c). Ctrl -V d). Cul-Y
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Trong soan thio Winword, cong dung cia t6 hop phim Ctrl — H la:

a). Tao t&p van ban moi b). Chirc ning thay thé trong soan thao
¢). binh dang chir hoa d). Luu t€p van ban vao dia

Khi dang 1am viéc voi Windows, mudn khdi phuc lai d6i twong dii x6a trong Recycle Bin, ta
thue hi¢n:

a). Chon déi tugng, r(f)i chon File - Copy b). Chon déi tuong, 10i chon File - Open
¢). Chon doi tuong, roi chon File - Restore d). Chon doi tugng, roi chon File - Move To Folder...
Khi dang 1am viéc voi PowerPoint, mudn trinh dién tai liéu dwoc soan thio, ta thyuc hién :
a). File - View Show b). Window - View Show
¢). Slide Show - View Show d). Tools - View Show
Khi 1am viéc v6i Word xong, mudn thoat khéi Word, ta thyc hién:
a). File - Close b). File - Quit
¢). Window - Exit d). File - Exit
Trong WinWord, dé soan thio mft céng thirc toan hgc phic tap, ta thwong ding cong cu :
a). Microsoft Equation b). Ogranization Art
¢). Ogranization Chart d). Word Art
Cach nao sau diy dung dé tiing kich thwéc chir trong Word
a Ctrl + [
b Ctrl + ]
c Ctrl + {
d Ctrl + }
Cich nio sau diy ding dé giim kich thwéc chir trong Word
a Ctrl + [
b Ctrl + ]
c Ctrl + {
d Ctrl + }
Trong soan thio Winword, dé tao mt bang (Table), ta thuc hién :
a). Tools - Insert Table b). Insert - Insert Table
¢). Format - Insert Table d). Table - Insert Table

Trong 6 A2, A3 Ian lwot chira 2 gia tri 135, 142. Tai 6 B2 chira cong thirc
“=RANK(A2,$A$2:$A$3)”, kéo xudng 6 B3. Viy 6 B3 sé& c6 gia tri nao ?

a). 135 b). 1

¢). 142 d). 2

O A2 c6 gia tri 6, 6 B2 ¢6 tri 3. Két qua ciia cong thire “=A2/B2 + MOD(14,17)”1a ?
a).2 b). #VALUE!

¢). 16 d). 19
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Trong bang tinh Excel, tai 6 A2 g6 vio cong thic =IF(3>5,100,IF(5<6,200,300)) thi két qua
nhan dwgc tai 6 A2 la:

a). 200 b). 100 ¢). 300  d). False

Pé trinh dién mjt Slide trong PowerPoint, ta bim :

a). Phim F5 b). Phim F3

¢). Phim F1 d). Phim F10

Trong WinWord, t6 hgp phim nao cho phép ngay 14p tirc dwa con tré vé dau vin ban ?

a). Shift+Home b). Atl+Home

¢). Ctrl+Home d). Ctrl+Alt+Home

Trong Winword, mudn sir dung chirc niing sira 16i va go tiit, ta chon :

a). Edit - AutoCorrect Options... b). Window - AutoCorrect Options...

¢). View - AutoCorrect Options... d). Tools - AutoCorrect Options...

Trong bang tinh Excel, mudn sip xép danh sich dik liéu theo thir tu ting (giam), ta thyc
hién:

a). Tools - Sort b). File - Sort

¢). Data - Sort d). Format - Sort

Trrong bang tinh Excel, tai 6 A2 ¢6 sin gia tri s6 2010 ; Tai 6 B2 go vao cong thirc
=LEN(A2) thi nhin dwoc két qua :

a). 2010 b). 1 c). 4 d). #DIV/0!

Khi dang 1am viéc voi PowerPoint, mudn x6a bé hiéu wng trinh dién, ta chon ddi twong cin

x6a b6 hi¢u tng va thyce hi¢n:

a). Slide Show - Custom Animation, rdi chon Remove
b). Slide Show - Custom Animation, rdi chon Delete
¢). Ca 2 cau déu dung

d). Ca 2 cau déu sai

Trong béng tinh Excel, ham nao sau day cho phép tinh tong cac gia tri kiéu s6 théa min
m{t diéu kién cho trudce?

a). SUM b). COUNTIF ¢). COUNT d). SUMIF

Trong bang tinh Excel, dé loc dit liéu tw dong, sau khi chon khdi cin lgc, ta thuc hién:
a). Format - Filter - AutoFilter b). Insert - Filter - AutoFilter

¢). Data - Filter - AutoFilter d). View - Filter - AutoFilter

Khi soan thio vin bin trong Winword, dé hién thi trang s¢ in 1én man hinh, ta chon :
a). Edit - Print Preview b). Format - Print Preview

¢). View - Print Preview d). File - Print Preview

Trong soan thio vin bin Word, mudn tao mt ho so méi, ta thye hién :

a). Insert - New b). View - New

¢). File - New d). Edit - New

Con 12 ciu nita hem nho ~~ !!!!
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DAP AN:

Caul:b

Ctrl +1J

Cau2: a

Ctrl + L

Cau3: c

Ctrl + R

Caud: b

i

Caus: a
Ctrl + Shift + =

Cau6: b
Ctrl + =

Cau7: a
Ctrl - Z

Cau8: b )
Churc nang thay the trong soan thao

Ciu9: ¢ .
Chon doi tuong, roi chon File - Restore

Cau 10: ¢
Slide Show - View Show

Caull:d
File — Exit

Caul2:a
Microsoft Equation

Caul3:b
Ctrl +]

Cau l14: a
Ctrl + [

Cauls:d
Table - Insert Table
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Cauleé: d
2

Caul7: c
16

Caul8: a
200

Caul9: a
F5

Cau 20: ¢
Ctrl + Home

Cau2l:d
Tools - AutoCorrect Options...

Cau222:c
Data — Sort

Cau223:c
4

Ciau24:a .
Slide Show - Custom Animation, roi chon Remove

Cau25:d
SUMIF

Cau 26: ¢
Data - Filter — AutoFilter

Cau27:d
File - Print Preview

Cau28: c
File - New
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